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About the course 

This course is delivered and assessed by the Master Builders Association of Victoria (RTO no 

3935).  
 

A Safe Work Method Statement (SWMS) is a document that instructs workers on: 

• How to perform a task 

• The hazards associated with performing that task  

• The controls put in place to eliminate or reduce the risks arising from the hazards so far as is practicable.  

 

SWMS are essential links between an organisation’s risk management process and those who perform the work 

on site.  

This short course provides you with an in-depth understanding of how to prepare and implement SWMS for 

construction work.  

 

Learning outcomes 

Learners who complete this course will have gained the skills and knowledge to: 

• Plan and prepare to develop SWMS 
• Prepare and implement SWMS for general hazards in construction 
• Prepare and implement SWMS for high risk construction work. 
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Safe Work Method Statements 

Who should study this course?  

The SWMS short course is for people who play a role in developing SWMS for high risk construction work or 

reviewing a SWMS for compliance. 

In the commercial construction sector, this includes: 
• Principal contractor site managers/supervisors 
• Health and safety representatives (HSRs)  
• Subcontractor supervisors 
• Leading hands  
• Other employees with supervisory responsibilities. 

 

In the housing sector, this includes builders and subcontractors. 

The unit of competency attached to the nationally recognised stream is one of the ‘pre-requisite’ units of 

competency required for some categories of Victorian builder’s registration (refer to Exit opportunities section).  

 

Course structure and duration 

The Safe Work Method Statements course consists of:  

• One eight-hour face-to-face training session  

• A two-hour remotely assessed assessment task (conducted via Zoom)  

• Between 10 and 20 hours of written assessment work, depending on your level of experience  

For a total of 30 hours of training and assessment.  

 

Upon successfully completing this course, you will be awarded a Statement of Attainment by the Master Builders 

Association of Victoria (RTO no 3935) for the units of competency CPCWHS3001 Identify construction work 

hazards and select risk control strategies.  

 

Assessment 

Assessment activities are a combination of knowledge tests, written assignments, a role play and workplace 

application. All assessments are contextualised to the OHS requirements appropriate to the building and 

construction workplace.  

As part of the assessment involves applying SWMS on a construction site, students must have access to a 

construction site.  

Students will need to submit assessments online through our Learning Management System (LMS). Training in the 

use of this system is provided before the first day of the course via email. Basic Microsoft Word skills are required 

to complete assessment tasks. 
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Safe Work Method Statements 

Master Builders entry requirements 

It is a Master Builder’s requirement for those wishing to undertake this course that they must: 

• Be successful at a language, literacy and numeracy (LLN) assessment and a pre-enrolment review 

• Have basic computer skills as this course is delivered partially online 

AND  

• Have CPCCWHS1001A Prepare to work safely in the construction industry (see note below). 

AND 

• Have access to a building and construction site.  

 

Note: You must complete a general induction training course specified by the National Code of Practice for 

Induction Training for Construction Work (ASCC 2007) before entering a construction work site. Achievement of 

the CPCCOHS1001A or CPCCWHS1001 unit (‘White card’ training) covers this requirement. 

 

What you need to bring to class 

You must bring a pen and notebook to class. 

You must also bring evidence of entitlement to study in Australia to your first class (not necessary if you have 

already presented this to Master Builders).  

• Photo ID 

and ONE of the below: 

• Original or certified copy of green Medicare Card OR 

• Original or certified copy of Australian or New Zealand Passport OR 

• Original or certified copy of Australian Citizenship certificate OR 

• Original or certified copy of Australian citizenship by descent extract OR 

• Original or certified copy of Australian Birth Certificate (not Birth Extract) OR 

• Original or certified copy of Naturalisation document OR 

• Original or certified copy of Visa or Immigration documentation. 

 

Please note: You may not attend the class until evidence of entitlement to study has been presented. 
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Safe Work Method Statements 

Unique Student Identifier 

From 1 January 2015, to undertake Nationally Recognised Training, you must have a Unique Student Identifier 

(USI). Your USI means all your training records and results will be in one place.  

Learn more at http://www.mbavtraining.com.au/content/unique-student-identifier-usi/  

To get a USI, go to  https://www.usi.gov.au/your-usi/create-usi 

 

Learning support 

Master Builders provides additional support if you require assistance in completing your course assessments and 

requirements. Master Builders also provides a range of support services to students who experience literacy, 

digital literacy and numeracy difficulties. 

Master Builders encourages all individuals with disabilities to apply for training courses in accordance with the 

requirements of the Equal Opportunity Act (Vic) 2010 and related legislation. Master Builders further encourages 

individuals from all social, racial, cultural and educational backgrounds to apply.  

 
  

http://www.mbavtraining.com.au/content/unique-student-identifier-usi/
https://www.usi.gov.au/your-usi/create-usi
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Safe Work Method Statements 

Funding options 

No funding options are currently available for this short course.  

For up-to-date information, please contact the Training Department on (03) 9411 4555. 

 

Course fees 

The following table outlines Master Builders Victoria’s course fee categories. 

Category Fee 

Master Builders Member $500 

Master Builders Member + Incolink contributor * $460 

Non-Member + Incolink contributor* $600 

Non-Member $700 

Other Administrative Fees (only applicable to qualifications on Master Builders scope of registration)  

Transfers and Rescheduling $50  

Additional Tutorials $140 per hour 

* Eligible Incolink contributors are current Incolink financial members who pay into the Incolink Training Levy. 

 

PLEASE NOTE: 

The student tuition fees (as published) are subject to change given individual circumstances at enrolment. 

For a complete statement of fees, please contact 9411 4555 or email training@mbav.com.au. 

  

mailto:training@mbav.com.au
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Safe Work Method Statements 

Recognition of prior learning (RPL) or credit transfer 

The Australian Qualifications Framework (AQF) is a comprehensive national policy framework that defines all 

qualifications recognised nationally in post‐compulsory education within Australia. As a Registered Training 

Organisation (RTO) authorised to deliver training and issue qualifications under the AQF, Master Builders 

recognises AQF qualifications and Statements of Attainment issued by RTOs throughout Australia for 

qualifications and Units of Competency currently on its Scope of Registration. 

Recognition of prior learning (RPL) is an assessment process that involves assessing an individual’s relevant prior 

learning (including formal, informal and non-formal learning) to determine the credit outcomes of an individual 

application for credit.  

Credit transfer is a process that provides students with agreed and consistent credit outcomes for components of 

a qualification based on identified equivalence in content and learning outcomes between matched 

qualifications.  

Students should apply for RPL or credit transfer before commencing the course.  

Timelines of the application and how it will affect class attendance while the application progresses will be 

organised between the student and an MBTI team member.  

Please contact MBTI on 03 9411 4555 if you would like to discuss this further. 

 

Further study opportunities 

CPCWHS3001 Identify construction work hazards and select risk control strategies is a unit in the following 

qualifications:  

• CPC30216 Certificate III in Signs and Graphics 

• CPC30220 Certificate III in Carpentry 

• CPC30120 Certificate III in Shopfitting 

• CPC31920 Certificate III in Joinery.  

 

Completion of this unit with Master Builders Victoria allows learners to apply for credit transfer for one unit in 

any of the above qualifications.  

 

Study and career pathways  

Learners wishing to develop their OHS skills and knowledge further should consider one or more of the following 

courses: 

• BSB30719 Certificate III in Work Health and Safety 

• BSB41419 Certificate IV in Work Health and Safety.  

The unit CPCWHS3001 Identify construction work hazards and select risk control strategies does not contribute a 

credit transfer opportunity into either of the above Work Health and Safety qualifications.  
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Safe Work Method Statements 

 

Exit opportunities 

Learners who successfully complete the unit of competency will receive a Statement of Attainment (SOA).  

CPCWHS3001 Identify construction work hazards and select risk control strategies is one of the pre-requisite units 

for the following registration classes. Learners can use this SOA to apply for building registration with the 

Victorian Building Authority (VBA) in the following categories:  

• Class of commercial builder (limited to the construction of shade structures work) 

• Class of commercial builder (limited to the erection of signs work) 

• Class of commercial builder (limited to the installation of blinds and awnings work) 

• Class of commercial builder (limited to non-structural fit-out work) 

• Class of commercial builder (limited to steel erection work) 

• Class of commercial builder (limited to structural fit-out work) 

• Class of commercial builder (limited to structural landscaping work) 

• Class of commercial builder (limited to waterproofing work) 

• Class of domestic builder (limited to the construction of non-habitable building structures) 

• Class of temporary structures (limited to scaffolding stages and towers) 

• Class of temporary structures (limited to tents and marquees). 

 

For more information on Victorian builder registration, visit www.vba.vic.gov.au. 

NOTE: Some students may decide to exit the course for further foundational learning and content studies if a lack 

of work experience (years and type) is identified.  

 

Master Builders training policies 

http://www.mbavtraining.com.au/content/policies-and-procedures/  

http://www.vba.vic.gov.au/
http://www.mbavtraining.com.au/content/policies-and-procedures/

